BYLAWS 
of the Southeastern Michigan Associates and Technical Affiliates

ARTICLE I: NAME

The name of this organization is and shall be known as the “Southeastern Michigan Associates and Technical Affiliates”, hereinafter referred to as SEMATA.

ARTICLE II: OBJECTIVES

The objectives of SEMATA will be as follows:

1.    To provide a unified organizational and governing structure for southeastern Michigan nuclear medicine technologists. 

2.    To promote continued development and improvement of Nuclear Medicine Technology by providing a democratic forum for the exchange of ideas through regularly planned continuing education meetings, seminars, and workshops.

3.     To further the basic concept of encouraging persons in the field of nuclear medicine to join in an association establishing the identity and qualifications of associate, student, and technologist members. 

4.     To promote the continued development and improvement of the art and science of nuclear medicine technology. 

5.     To provide a medium for associates, students, and technologists in the southeastern Michigan area.

ARTICLE III: MEMBERSHIP

Relationship to Regional and National Organizations:

SEMATA will be composed of, but not limited to, the Associates and Technical Affiliates of the Society of Nuclear Medicine, Central Chapter, in the southeastern region of the state of Michigan. 
The annual election of officers and committee chairpersons for SEMATA will be at a meeting which occurs prior to June 1st.
Membership in SEMATA will be open to any person whose qualifications are satisfactory to the SEMATA board and committee members. i.e.  Those whom can provide evidence of training and/or experience in nuclear medicine that is satisfactory to the SEMATA board and committee members, can thus become a member of SEMATA.

Listed below are the current categories of membership and conferred privileges:

1.     FULL MEMBER: These shall be persons who are certified or registered by a recognized board or registry of nuclear medicine technology, or those with sufficient experience to satisfy the SEMATA board and committee members. Full members:


a. have the right to vote on all issues that are presented to the membership;

b. may hold any elected or appointed office or committee seat of the SEMATA organization;

c. may hold any elected or appointed office or committee seat of the Central Chapter if they meet qualifications of the Central Chapter membership;


d.  pay dues if applicable.*

2.     ASSOCIATE MEMBER: These shall be persons affiliated in the field of nuclear medicine and/or individuals who may prove complimentary to the aims and objectives of SEMATA. Associate members:


a. have the right to vote on all issues presented to the membership;

b. may serve as chairpersons or SEMATA committee members either elected or appointed;


c. may not serve as elected or appointed officers of the SEMATA organization;


d.  pay dues if applicable.*

3.     STUDENT MEMBERS: These shall be persons who are enrolled in a formal training program of nuclear medicine technology. Student members:


a. have the right to vote on all issues presented to the membership;


b. may not serve as elected or appointed officers of the SEMATA organization;


c. may serve on a SEMATA committee if appointed;


d. pay dues if applicable.*

4.     HONORARY MEMBERS: These shall be persons who have made a significant contribution to nuclear medicine technology. Honorary members: 


a. do not have the right to vote;


b. may not serve as elected or appointed officers of the SEMATA organization;


c. may serve on a SEMATA committee if appointed;


d. do not pay dues.

* refer to Article IX for further details

ARTICLE IV: MEETINGS

1.     GENERAL MEMBERSHIP: Meetings of the general membership of SEMATA shall be held at least once a year. The President shall preside over the regularly scheduled meetings of SEMATA. The format of the general meetings will be decided by the Executive Board.

2.     BOARD MEMBERS: The Executive Board shall meet at least two times a year, and the entire SEMATA board shall meet at least once a year. The Executive Board may also be called to meet whenever it is deemed necessary by the President or two-thirds of the Executive Board members.

All committees: bylaws, continuing education, and nominating, shall meet independent of the SEMATA board at least once a year. Their respective chairperson will preside over those committee meetings. 

The President shall preside over all SEMATA board meetings except committee meetings. The format of all board meetings will be decided by the President.

ARTICLE V: ADMINISTRATIVE ORGANIZATION

1.     ELECTED OFFICERS: The elected officers of SEMATA shall be a President, President-Elect, Secretary, and Treasurer.

2.     ELECTED COMMITTEE MEMBERS: The elected committee members of SEMATA shall be By-Laws, Continuing Education, and Nominating.

3.     ELECTED COMMITTEE CHAIRPERSONS: The elected committee chairperson and vice-chairperson of SEMATA shall be for Continuing Education only, and will be referred to as VOICE Coordinator and VOICE Coordinator-Elect, respectively.

4.     APPOINTED MEMBERS: May hold any of the above positions if they meet qualifications as described in Article III. 

5.     EXECUTIVE BOARD MEMBERS: Refers to any elected officer or board member.

6.     SPECIAL OR RESERVE COMMITTEE MEMBERS: May be any of the above that have been appointed by the President to be on a special or reserve committee.

ARTICLE VI: DUTIES OF OFFICERS AND TERM OF OFFICE

All terms of office shall begin the June after the board elections have been held and the winners of the elections announced. The elections will be held each year at the last SEMATA meeting, which occurs prior to June 1st. All term lengths will be described below in detail.

1.     PRESIDENT: Shall hold office for one year or until a successor is elected. In the event that an election cannot be held at the usual time, the President shall continue in office until after the results of the next election are made known.

        The President has the responsibility to uphold the Bylaws and policies of SEMATA. The President shall preside at all general meetings of SEMATA and shall be the chairperson of the Executive Board. The President shall authorize and initiate expenditures by the Treasurer within the limits of any approved budget of SEMATA and with approval from the Executive Board determined by a two-thirds majority vote. The President should prepare and submit to the general membership of SEMATA an annual report of the conduct of affairs of SEMATA including a budget and financial statement. The President shall have the power to establish special committees to function in areas of interest to SEMATA. The President may act as the delegate to the SNM’s Technologist’s section and to any other organization. 
2.     PRESIDENT-ELECT:  Shall hold office for one year and shall succeed the President after completion of that term. In the case that the President has already served more than one year, the President-Elect upon election will immediately begin office as President. 

        The President-Elect shall act for the President in the case of his/her temporary or permanent absence or disability. The President-Elect will be the Vice-Chairperson of the Executive Board, and will be the primary delegate of the President in selected matters of SEMATA. The President -Elect shall be familiar with the duties and functions of the President of SEMATA in order to assume duties and responsibilities when serving as President or “acting” President. 

3.     SECRETARY: Shall hold office for one year. The Secretary may hold office for more than one year in the case that a successor has not been elected.**

        The Secretary is responsible for recording the minutes of general meetings, Executive and general board meetings, and any special meetings held. The Secretary shall be responsible for the keeping of all records, maintain copies of all correspondence, and other duties deemed necessary by the President. The Secretary shall be responsible for compiling an up to date mailing list of all members of SEMATA and shall provide the mailing list to the Continuing Education Committee for purposes of notifying the general membership of future meetings. The Secretary shall notify the general membership of SEMATA of future meetings via a written and/or electronic notice not less than one month prior to the meeting. The Secretary is also responsible for sending a Thank You note to each meetings speaker(s) on behalf of SEMATA. The Secretary may initiate expenditures by the Treasurer upon the approval of the President or by a two-thirds majority vote by the Executive Board. Should both the President and the President-Elect be unavailable, the Secretary shall assume their duties until either or both are available or until the next election has been completed. The Secretary will serve as a member of the Executive Board.

4.     TREASURER: Shall hold office for two years. The Treasurer may hold office for more than one term if a successor has not been elected and the Executive Board gives their approval with a two-thirds majority.** Under these conditions, upon election of a new Treasurer, the former Treasurer will then immediately leave office.

        An annual audit may be done after which the new or incumbent Treasurer will be presented the books reflecting an accurate and current balance of all monies in accounts, on deposit or in cash. The audit shall relieve the new Treasurer of any and all liabilities as to the accuracy of the books and shall not obligate the Treasurer in any dispute as to monies not accounted for. Upon completion of term, the retiring Treasurer must turn over all books and records (due to audit) within one month after new Treasurer is elected. Until the newly elected Treasurer receives books and records, the former Treasurer will continue as “acting Treasurer” until the audit is complete. 

        The Treasurer may submit to the Executive Board an annual budget for ratification and an income/expense statement. The Treasurer shall be responsible for receipt and disbursement of funds available to SEMATA under the authorization of the Executive Board and the direction of the President. The Treasurer shall give a short report on the status of SEMATA’s finances at each board meeting under the direction of the President. 
** Should the office of Treasurer or Secretary become vacant prior to the election of new officers, the President shall make a temporary appointment upon the advice and consent of two-thirds majority of the Executive Board.

ARTICLE VII: COMMITTEES 

The following committees will be known as Standing committees: Nominating Committee, Continuing Education, and ByLaws Committee. These committees will meet at least once a year with the Executive Board, once a year with the entire SEMATA board, and may meet as often as deemed necessary by each committee chairperson or by the President. Each committee will be composed of at least two individuals, one of who will be chairperson. Each committee can be expanded by the President upon the request of the chairperson to any size deemed necessary to carry out its assigned functions. In the event that there are less than two members of each committee, an officer can/will be temporarily (or permanently) appointed by the President or two-thirds majority vote of the Executive Board, to become a member of that specified board. Each committee will have a chairperson whom is either elected or appointed (depending on the committee). The chairperson is responsible to report all meetings and actions by the committee to the President and the Executive board at each board meeting or as deemed necessary for the needs of SEMATA.

All terms shall begin the June after the board elections have been held and the winners of the elections announced. See Article VI for further detail.

1.     CONTINUING EDUCATION COMMITTEE: Will consist of one chairperson referred to as VOICE Coordinator, one vice-chairperson referred to as VOICE Coordinator-Elect, and at least one other individual.

        Both the VOICE Coordinator and VOICE Coordinator-Elect are elected positions, therefore this committee or the Executive Board will not have the option to appoint a chairperson or vice-chairperson unless there has been no person elected in either position after one year has been served by the current VOICE Coordinator.

         a. VOICE COORDINATOR: Will serve one year. The VOICE Coordinator may serve more than one term in the case that a successor has not been elected. Upon election or appointment of a new VOICE Coordinator, the former will leave office immediately.

             This chairperson is responsible for all aspects of the Continuing Education committee. They are responsible for all necessary paperwork needed in order to obtain continuing education credits for each SEMATA meeting, and are responsible for the completion and submission of all information to the appropriate organization offering continuing education credits. The chairperson will be responsible for keeping SEMATA board members informed of changes in the continuing education process, and may submit a report at each Executive Board meeting or as deemed necessary by either the Continuing Education Committee, the President, or two-thirds majority of the Executive Board. 

          b. VOICE COORDINATOR-ELECT: Will serve one year and succeed the VOICE Coordinator at the completion of that term. In the case that the VOICE Coordinator has already served more than one year, the VOICE Coordinator-Elect upon election, will immediately begin office as VOICE Coordinator. 

              The VOICE Coordinator-Elect shall act for the VOICE Coordinator in the case of his/her temporary or permanent absence or disability. The VOICE Coordinator will be the vice-chairperson of the Continuing Education committee. The VOICE Coordinator-Elect shall be familiar with the duties and functions of the VOICE Coordinator in order to assume duties and responsibilities when serving as VOICE Coordinator or “acting” Voice Coordinator.

           c. OTHER COMMITTEE MEMBERS: Will serve one year. May be elected or appointed as many times as desired or needed. 
The Continuing Education Committee shall organize the teaching sessions of the scheduled meetings of SEMATA and arrange both the meeting place and the guest speaker(s). The Continuing Education Committee shall assist the Secretary in preparing and distributing written notice of each SEMATA meeting and any other duties associated with continuing education. The committee is responsible to report all activities to the Executive Board via the chairperson, and should prepare a report for each Executive Board meeting. 
2.     BYLAWS COMMITTEE: Will serve one year.  May be elected or appointed as many times as desired or needed.  
       This committee will consist of one chairperson and at least one other individual. The Executive Board will appoint the chairperson if the Bylaws Committee is unable to appoint one of its members. The appointment will be made by a two-thirds majority of either the Bylaws committee itself or the Executive Board.

        The Bylaws Committee chairperson will be responsible for all duties performed by the Bylaws Committee and will be responsible for reporting all of the committee’s actions to the Executive Board.

The Bylaws Committee shall be charged with reviewing the SEMATA Bylaws once a year as well as any Bylaws amendments submitted by SEMATA members as outlined in ARTICLE XII.

The committee will be responsible for preparing a report for the Executive Board once a year or as often as deemed necessary by the Bylaws Committee, the President, or the Executive Board.

3.     NOMINATING COMMITTEE: Will serve one year. May be elected or appointed as many times as desired or needed. 
      This committee will consist of one chairperson and at least one other individual. The Executive Board will appoint the chairperson if the Nominating Committee is unable to appoint one of its members. The appointment will be made by a two-thirds majority of either the Nominating Committee itself or the Executive Board.

        The Nominating Committee chairperson will be responsible for all duties performed by the Nominating Committee and will be responsible for reporting all of the committee’s actions to the Executive Board.

        The Nominating Committee shall be responsible for SEMATA’s voting process, and shall act in accordance with the duties set forth in ARTICLE VIII

4.     SPECIAL OR RESERVE COMMITTEE: This committee shall consist of SEMATA members who volunteer their services. It will be used as deemed necessary by the President or two-thirds majority of the Executive Board. The committee performs duties as outlined by the President or Executive Board and upon completion of these responsibilities, will universally disassemble. 
ARTICLE VIII: NOMINATIONS AND ELECTIONS

Elections shall be held at the last meeting that occurs prior to June 1st. 

1.     NOMINATIONS: The general membership will provide the chairperson of the Nominating Committee with names for the offices of President-Elect, Secretary, Treasurer (if needed), President (if needed), and names for the VOICE Coordinator-Elect, VOICE Coordinator (if needed), Bylaws Committee, Nominating Committee, and Continuing Education Committee. These nominations will be submitted on nominations ballot, which will be made available to SEMATA members by the Nominating Committee at least 30 days prior to the election. The Nominating Committee chairperson should receive all nominations no later than 15 days prior to the election. 

2.     BALLOTS: The Nominating Committee shall ascertain the willingness of a nominee to run for the office, committee, or chairpersonship and shall compile a slate of candidates on an election ballot. The ballot should contain a minimum of one name for each elected office open or scheduled to be vacant. Space shall be provided for one write-in candidate for each office. In the event that an insufficient number of candidates are found for each office, the Nominating Committee shall select a list of candidates. Any amendments or referendums to the Bylaws may be listed on the ballot. The ballot should be complete and presented to the President within one week before the election.  

3.     ELECTION: The annual board member election will be conducted by the Nominating Committee prior to June 1st each year. In any election held, the ballots will be distributed and collected by at least two members of the Nominating Committee Tabulation of the ballots shall be conducted by at least two members of the Nominating Committee within two days of the election. Any discrepancies in the tabulation must be reported to the Executive Board, and the ballots will be recounted. The nominee for each office, committee, or position who receives the largest number of votes by ballot shall be elected. In the event of a tie, the members of the Executive Board shall break the tie and submit the results of its decision. This must occur within seven days after the election. Results of the election shall be made known to the SEMATA members within two weeks after election. Any write-in candidate that wins must be contacted within nine days after the election to confirm willingness to accept election. The term of office shall commence and end as described in ARTICLES VI and VII.  

ARTICLE IX: DUES AND ASSESSMENT

The members of SEMATA shall pay annual dues if deemed necessary by the Executive Board.

The amount will be determined by a two-thirds (2/3) majority vote. Upon approval of dues, the Treasurer will be responsible for collecting dues from all full, associate, and student members. The Treasurer will receive assistance for collection of dues by any and/or all officers. Changes in the dues shall be made by the Executive Board and adopted by a two-thirds majority vote. In the event of an emergency or extraordinary need, assessments may be levied upon the approval of a two-thirds majority of the Executive Board. Dues are due and payable as decided by a two-thirds majority of the Executive Board. Failure to pay dues by any member of SEMATA (except honorary members) will result in some type of disciplinary action deemed appropriate by the Executive Board. Appeal of the dues is possible by a two-thirds majority vote of the members present at a regularly scheduled meeting.

ARTICLE X: REMOVAL FROM OFFICE

The following provisions are made for removal of any elected or appointed officer, chairperson, or committee member of SEMATA in the event that the duties assigned by the Bylaws of SEMATA to that position can not or will not be carried out.

1.     When five (5) or more members of SEMATA, who are not members of the Executive Board, wish to remove any SEMATA board member, they may do so by petition. The petition must be presented to the President who will appoint a Special Investigations Committee within five (5) days, to investigate and hold a hearing of said petition. This committee will be comprised of five (5) Full members. 

2.     Within thirty (30) days, the chairperson of the Special Investigations Committee will submit to the President the committee’s recommendation. The Special Investigations Committee shall recommend removal from office if evidence presented warrant. 

3.     The Executive Board will vote on the Special Investigations Committee’s recommendation within forty-five (45) days after the initial receipt of the petition. The accused may ask for a private closed trial with the Executive Board, at which he/she may defend him/herself. A two-thirds (2/3) majority vote of the Executive Board is necessary for the presentation to the general membership of SEMATA. 

4.     Ratification of the Petition of Removal shall be by special ballot or by calling a special meeting. A two-thirds (2/3) majority vote of the voting membership of SEMATA present or by ballot is needed for expulsion.

5.     In the event the President is petitioned for removal, the President-Elect shall appoint the Special Investigations Committee.

6.     During all phases of the investigation, the accused will be given every right and opportunity to defend him/herself.

ARTICLE XI: DELEGATE 
DELEGATE: This person shall act on behalf of SEMATA at all nuclear medicine organizational meetings such as Central Chapter and any SNM meetings, seminars, or workshops. There should be at least one delegate at each organizational meeting whenever possible. The delegate or representative is usually the President, but may be any member of the Executive Board. The delegate is responsible for reporting SEMATA’s actions, needs and opinions to organizations of interest.  
ARTICLE XII: AMENDMENTS

Any person having membership privileges in SEMATA may initiate a proposal for amendments to the Bylaws. Such a proposal for amendments shall be submitted to the President of SEMATA in writing, who shall submit it to the Chairperson of the Bylaws and Nominating committees within one (1) month.

The proposal shall state the desired change, the rationale for the change, and shall include a petition signed by five (5) Full members indicating the concurrence.

 After validation of the petition, the Chairpersons of the Bylaws and Nominating Committee will review the proposal  with a five (5) member Special Review Committee composed of members of the Executive Board, two (2) of whom should be members of the Bylaws Committee. A unanimous vote of approval from the Review Committee is necessary to bring the vote to the general membership of SEMATA for voting. Upon approval of the Review Committee, the chairperson of the Bylaws Committee will present the proposal to the President of SEMATA for voting at the next general meeting of SEMATA. The ballot shall contain; the proposed amendment, the author’s name, the rationale for the amendment, and a 

statement outlining the Bylaws Committee’s stand on the proposal. The ballot must be provided to voting SEMATA members for review no later than fourteen (14) days prior to said meeting.  The Bylaws of SEMATA may be amended by a two-thirds (2/3) majority vote affirming the amendment. 

ARTICLE XIII: TERMINATION OF SEMATA

Should SEMATA cease to exist, it is hereby resolved that all property, minutes, monies, books, and documents shall become the property of the Central Chapter of the SNM.
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